
WORKSHEET/CHECKLIST
DEVELOPING A SOLID WASTE MANAGEMENT PLAN
The following checklists will help the Solid Waste Management Plan preparer in gathering information and preparing the tables in the Plan.  Remember, if preparing a multi-jurisdictional or regional Plan, this information will have to be obtained for all jurisdictions.  Items in italics indicate assessments and analyses, etc. that will have to be prepared. 

Please refer to Chapter 110-4-3, Minimum Planning Standards and Procedures for Solid Waste Management for a more detailed description of the requirements:
http://www.dca.state.ga.us/development/EnvironmentalManagement/programs/downloads/2004_solid_waste_min_plan_standards.pdf
	Information
	Source
	Date Completed

	Section 1 – Introduction

	Write a general description of planning area 
	
	

	Obtain a description of topography/unique features
	
	

	Obtain land use information
	
	

	Obtain population information, including: 
-- Seasonal variations
-- Number of HH
-- Number of each type of HH
--Population projections 
	
	

	Obtain commercial/ manufacturing/industrial employment data projections
	
	

	Section 2 – Waste Disposal Stream Analysis

	Obtain data regarding tonnage disposed by generator type, if available

--Residential
--Commercial
--Industrial
--C&D
--Yard trimmings
	
	

	Obtain waste composition data
	
	

	Extrapolate quantity of waste projected to be disposed based on above data
-- Estimate components as a percentage of waste stream

-- Calculate local government disposal rate

-- Compare local government disposal rate to state disposal rate
	
	

	Section 3 – Waste Reduction Element

	Source Reduction Programs

	Gather information about source reduction programs, both public and private, that serve the following sectors:
--Residential
--Commercial
--Industrial
--C&D
-- Yard trimmings
	
	

	Assess source reduction programs, in terms of their ability to:
--Meet projected waste disposal needs
--Mitigate environmental risk
--Meet the State’s 25% waste reduction goal
	
	

	Recycling Programs

	Gather information about recycling programs, both public and private, that serve the following sectors:
--Residential
--Commercial
--Industrial
--C&D
--Yard Trimmings

(include types of recyclables collected in the above programs)
	
	

	Assess recycling programs, in terms of their ability to:
--Meet projected waste disposal needs
--Mitigate environmental risk
--Meet the State’s waste reduction goal
	
	

	Composting/Mulching Programs

	Gather information about composting/mulching programs that serve all sectors.
	
	

	Assess composting/mulching programs, in terms of their ability to:
--Meet projected waste disposal needs
--Mitigate environmental risk
--Meet the State’s  waste reduction goal
	
	

	Items Requiring Special Handling

	Gather information about programs that manage special wastes, such as electronics, HHW, tires, white goods, etc.
	
	

	Assess programs that manage special wastes, in terms of their ability to:
--Meet projected waste disposal needs
--Mitigate environmental risk
--Meet the State’s  waste reduction goal
	
	

	Recycling Facilities

	Gather information about recycling facilities, including:
--Types
--Ownership
--Capacity
--Types of waste accepted
--Generators served
	
	

	Assess adequacy of recycling facilities in terms of:
-- Ability to meet current needs
--Ability to meet future needs
	
	

	Composting/Mulching Facilities

	Gather information about composting/mulching facilities including:
--Types
--Ownership
--Capacity
--Types of waste accepted
--Generators served
	
	

	Assess adequacy of composting/mulching facilities in terms of:
-- Ability to meet current needs
--Mitigate environmental risk
--Ability to meet future needs
	
	

	Needs and Goals

	Using the data obtained in the waste disposal analysis section, along with information about waste reduction programs, develop waste generator groups or types of waste that need to be targeted for waste reduction programs.
	
	

	Section 4 – Collection  Element

	Solid Waste Collection

	Gather information about all solid waste collection programs.  Types of information to obtain include:

--Types of materials collected
--Capacity
--Generator categories served (and regions/jurisdictions, if appropriate);

--Quantities accepted
--Capacity
--Contracts, agreements, ordinances, etc. that pertain to collection.
--Contact information for hauler(s)
	
	

	Assess adequacy of solid waste collection programs in terms of:
-- Ability to meet current needs
--Ability to meet future needs
	
	

	Develop a statement of needs and goals for solid waste collection programs.  This should include whatever is needed to demonstrate 10-year capability from solid waste haulers.
	
	

	Develop a contingency strategy in the event that the primary solid waste hauler(s) is not able to collect waste.


	
	

	Recycling Collection Programs

	Gather information about all recycling collection programs.  Types of information to obtain include:

--Types of materials collected
--Capacity
--Generator categories served (and regions/jurisdictions, if appropriate);
--Quantities accepted
--Capacity
--Contracts, agreements, ordinances, etc. that pertain to collection.
--Contact information for hauler(s)
	
	

	Assess adequacy of recycling collection programs in terms of:
-- Ability to meet current needs
--Ability to meet future needs
	
	

	Develop a statement of needs and goals for recycling collection programs. This should includes whatever is needed to enable the jurisdiction(s) to contribute to the statewide reduction goal.
	
	

	Yard Trimmings Collection Programs

	Gather information about all yard trimmings collection programs.  Types of information to obtain include:

--Types of materials collected
--Capacity
--Generator categories served (and regions/jurisdictions, if appropriate);
--Quantities accepted
--Capacity
--Contracts, agreements, ordinances, etc. that pertain to collection.
--Contact information for hauler(s)
	
	

	Assess adequacy of yard trimming collection programs in terms of:
-- Ability to meet current needs
--Ability to meet future needs
	
	

	Develop a statement of needs and goals for yard trimmings collection programs. 
	
	

	Develop a contingency strategy in the event that the primary yard trimming collection method is not available.
	
	

	Illegal Dumping/Littering

	Gather information pertaining to problem areas in terms of illegal dumping and littering.
	
	

	Develop a prevention/enforcement strategy to combat illegal dumping/littering over the 10-year planning period  Include in implementation strategy..
	
	

	Section 5 – Disposal Element

	Solid Waste Landfills

	Gather information about solid waste disposal facilities (including thermal treatment technologies)    Information to include:

--Type of facility;
--Physical address
--Owner contact information
--Capacity
--Types of waste accepted
	
	

	Assess the adequacy of the current waste disposal facilities  in terms of:
--Adequacy to meet existing needs
--Adequacy to meet future needs
	
	

	Secure a statement of 10-year capacity from solid waste disposal facilities (landfills).
	
	

	Develop a contingency strategy in the event that the primary landfill(s) is not available.
	
	

	Develop a disaster debris management plan and public notification process
	
	

	Develop a statement of needs and goals for solid waste disposal.  This should include whatever is required to demonstrate 10 years of capacity assurance. 
	
	

	Section 6 – Land Limitation Element

	Obtain a map of all natural environmental areas that would be prohibited or limited for the development of solid waste management facilities.  Environmental limitations include:
--Water supply watersheds
--Groundwater recharge areas
--Wetlands
--River corridors
--Protected mountains
	
	

	Obtain a map of all areas that would be inappropriate for the development of solid waste management facilities due to land use or zoning restrictions.  Include:
--Local zoning;
--Airport safety
--Flood plains
--Wetlands
--Fault areas
--Seismic impact zones
--Unstable areas
--Significant groundwater recharge areas.
	
	

	Provide information about local procedures for siting solid waste management facilities, including:
--Procedures for avoiding the above restricted/inappropriate sites  

-- Public notification requirements
	
	

	Describe the procedure for determining consistency of proposed facility or facility expansion with Solid Waste management Plan.  Procedure must consider:
--How public will be notified

--Impact proposed facility would have on current solid waste management infrastructure
--Impact proposed facility would have on collection and disposal capabilities
--Impact proposed facility would have on reaching the local and State waste reduction goal.
	
	

	Section 7 – Education and Public Involvement Element

	Describe existing public education programs and involvement opportunities.  Include:
--Description of program/opportunity
--Target audience
--Participation
--Projected impact on solid waste system

(include information on local KAB affiliate, if applicable)
	
	

	Assess, based on Waste Disposal Analysis, which audiences/ waste disposal habits to target with public education and involvement efforts during the planning period. (Needs and goals) 
	
	

	Develop a public outreach/education strategy for the planning period, including:
--Stakeholders to involve
--Key messages to deliver
--Anticipated results
Include in implementation strategy.
	
	

	Section 8 – Implementation Strategy

	Include a summary of needs and goals from each element of the Plan.
	
	

	Provide a statement/demonstration of collection capability for the 10-year planning period.   
	
	

	Provide a statement/demonstration of disposal capacity from landfills and thermal treatment facilities for the 10-year planning period.
	
	

	Provide an implementation strategy indicating the activities and programs that will take place during the planning period to manage solid waste.  Include current and new (planned) programs and activities.  Develop a table that indicates:
--Activity/Program
--Years activity/program will take place
--Jurisdictions served by activity/program
--Parties responsible for managing the activity
--Estimated cost of activity;
--Funding sources.
The first five years of this strategy will serve as the first Short-Term Work Plan.
	
	


	Appendix

	Date of first public hearing
	
	

	Date of second public hearing
	
	

	Transmittal resolution for each entity
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This template was created for demonstration purposes and should be used as a supplement to the Solid Waste Minimum Planning Standards





Please contact your Regional Solid Waste Representative for necessary customization assistance





�HYPERLINK "http://www.dca.state.ga.us/development/EnvironmentalManagement/publications/regionalrepsApril2007.pdf"��Office of Environmental Management Representatives�
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