CHIP








Sample
Annual “DO NOT FORWARD” Monitoring Letter

__________________________________________________________

Date:

Mr./Mrs./Ms.

CHIP Property Address

Anywhere, Georgia  30000

RE:  
CHIP HUD Project Number


CHIP Award Number


State Recipient Community

Dear       ____________________:

Congratulations again on participating in the City/County’s CHIP program.  We are sending you this reminder of your responsibilities under the CHIP Deed to Secure Debt, Note and Loan Agreement that require that you occupy the home assisted with CHIP funding for the full affordability period.

Please remember to notify this office if you sell your home, transfer title to someone else or move out of the home before the end of the affordability period. The end of the affordability period is ___________________________.             

               (month, date, year)
If you are experiencing any difficulty in meeting your home mortgage obligation(s), you may want to consider credit or budget and debt management counseling services available for citizens in our community.  There are several organizations in Georgia that could assist you.  Please call our office at ________________________for a current listing of these organizations.

Thank you again for participating in the City/County’s CHIP program.

Sincerely,
